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 Interface with NASTAD’s Prevention, Health Care Access, Health Equity, and 
Policy/Legislative Affairs teams to promote cross-team synergy 

 Other duties as assigned 

Minimum Requirements 
Skills/Knowledge 

 Excellent oral and written communication skills 
 Advanced knowledge of HIV/AIDS issues; knowledge of viral hepatitis 

issues preferred 
 Ability to take initiative and work independently 
 Ability to work well with, lead and/or support the work of teams 
 Excellent leadership,  management and supervisory skills 
 Strong policy research and analysis skills  
 Ability to multitask while maintaining strong attention to detail 
 Willingness to take direction from multiple sources and comfort working 

within a “matrix” management environment 
 Strong proficiency in all Microsoft Office applications 
 Skills in public speaking  

 
Experience/education 

 Bachelors degree or higher in public policy, public health or related fields; 
three or more years of experience working on Capitol Hill, in a regulatory 
agency or trade association in HIV, viral hepatitis or other related health 
care policy; or, any equivalent combination of training, education, and/or 
experience that demonstrates the ability to perform the essential 
functions of the position 

 
Physical Effort and Dexterity 

 This position requires independent local travel and mobility 
 
Visual Acuity, Hearing, and Speaking 

 Excellent verbal and written command of the English language 
 
Environment and Scheduling 

 Interest in working for a national HIV/AIDS and viral hepatitis public 
health organization 

 Interest in working within a diverse work environment 
 Willing to travel as needed 

This position is classified as FLSA exempt. 
 
How to Apply  
Qualified candidates should apply by e-mail only to HumanResources@NASTAD.org. 
Subject line should read “Manager, Policy and Viral Hepatitis” only and a cover 
letter, with salary requirements, and resume should be attached. Submissions 
which do not follow the above instructions will not be considered as applicants.  
 
Due to the extremely high volume of resumes submitted, only those selected for 
interviews will be contacted.  NO PHONE CALLS in reference to this position will be 
accepted. 
 


