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May 1, 2008

Dear Colleagues:

The date for the first submission of HIV prevention program data variables is close upon us.  Given that 'states of readiness' vary, we would like to share the following guidance about submission of PEMS data variables to CDC:
1) By May 15, 2008, all grantees which includes all directly funded CBOs and grantees funded under PA 04012 should have sent to CDC signed MOUs and ROBs, which assure knowledge of confidentiality requirements and practices around submission of data. Please follow up with your PEMS Regional Lead if you have questions related to these documents.
2) Instructions regarding the May 15, 2008 data submission requirements (HIV testing and agency, budget, and planning data), according to the mode of data submission:
For CPEMS users:  The submission functionality in the PEMS software is still under revision and has not yet been tested and piloted. You should not attempt to submit data on May 15. In the near future, CDC will provide a revised submission date to grantees who are utilizing the PEMS application.
For CPEMS users scanning HIV test data:  Grantees will need a current digital certificate registered with CDC to submit scanning data over the SDN. CDC will send instructions for obtaining and using your digital certificate and associated encryption software.  Additionally, all scanning sites should ensure that their scanning software is installed and updated with the latest XML formatting (latest formatting to be ready from CDC by the end of April).
For agencies submitting HIV Test data from local systems: We will be piloting data submission with each site, and request that you do not submit data until your pilot has occurred.  In preparation for piloting, each site should have completed (1) a gap analysis crosswalk with CDC that maps all required variables and (2) internal testing and validation of the file format, according to individual timelines agreed to during the Crosswalk process. Grantees will also need a current digital certificate registered with CDC to submit data over the SDN. CDC will send instructions for obtaining and using your digital certificate and associated encryption software. For some grantees, data submission will occur after May 15.  We will be working with each of you to get your data in as soon after May 15 as possible. 

For other XPEMS data submission:  We will soon begin conducting crosswalks with each jurisdiction for all the variables (other than HIV testing data) required beginning January 1 2008, and pilot testing the submission for those.  Therefore, you will be able to submit those data as soon as you have successfully piloted submission of those data.  For some jurisdictions, this will be after May 15 2008.   
Please contact your PPB project officer or PEB contact if you have any questions about upcoming submission of PEMS data variables.  Thanks for all the good work that you do and for your participation in making HIV prevention program monitoring and evaluation a possible and effective tool for HIV prevention.
Best regards,  
Dale and Wendy
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