
 SEQ CHAPTER \h \r 1Cooperative Agreement PA 04012 Budget Allocation Tables
Budget Years 2006 and 2007
INSTRUCTIONS
The attached Cooperative Agreement PA 04012 Budget Allocation Tables (budget tables) are for reporting your agency’s 2006 & 2007allocations of PA 04012 resources to the Division of HIV/AIDS Prevention (DHAP) at the Centers for Disease Control and Prevention (CDC).  DHAP will use the information from these budget tables to help determine how DHAP’s prevention resources are being allocated.  This information is important for CDC’s monitoring of, and accountability for, our HIV prevention programs, and for DHAP’s planning for the most effective distribution of prevention dollars in the future.

The following pages include a series of tables (Tables 1 – 4) for reporting your 2006 and 2007 budget information, broken down by categories of importance (budget year is defined as the calendar year from January to December).
The amounts of cooperative agreement funding that DHAP awarded your agency during the 2006 and 2007 budget years are provided to you on the top of the next page for your convenience and to improve accuracy.  These amounts represent funds under PA 04012 for your agency’s total base award, which includes any perinatal funds and direct assistance funds. This amount should be the total that you break down into specific funding categories in the tables.
Please complete each cell (box) of Tables 1 – 4 with the amount of CDC total cooperative agreement funding that you allocated for 2006 and 2007 budget periods.  It is our expectation that most funds are targeted.  It is important that you estimate your allocations carefully so that it accurately reflects your projected expenditures. 
We included a glossary to provide clarity and ensure consistency across agencies.  Please notice that the term Partner Services (PS) has been used in this document to represent either Partner Notification (PN) or Partner Counseling and Referral Service (PCRS).
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Project Area ______________              

Cooperative Agreement Amount for Budget Year 2006   ___________
Cooperative Agreement Amount for Budget Year 2007   ___________
Table 1 collects information on your best estimates of how funds under PA 04012 were allocated for prevention with HIV-infected persons.  For purposes of quality assurance, the sum of the amounts from prevention with HIV infected persons and from “Other” within a column should equal the total cooperative agreement amount for that year.  We provided a row called ‘Total Cooperative Agreement Amount’ in the table for your quality assurance purposes.
Table 1:  PA 04012 Budget Allocations for Prevention with HIV-infected Persons*1
	Out of the total award amount shown above, how much was allocated to:
	Budget Year 2006
	Budget Year 2007

	   Prevention with HIV-infected persons
	$
	$

	   Other (Not prevention with HIV-infected
   persons)
	$
	$

	   Total Cooperative Agreement Amount*2
	$
	$


*1 See glossary for definitions
 *2 Totals in Table 1 should match the Cooperative Agreement amounts 
Table 2 collects information on your best estimates of how funds under PA 04012 were allocated to major funding activities.  For purpose of quality assurance, the sum of the amounts from each entry (i.e., community planning, evaluation, counseling, testing and referral, partner service, health education/risk reduction and other) within a column should equal the total cooperative agreement amount for that year.  We provided a row called ‘Total Cooperative Agreement Amount’ in the table for your quality assurance purposes.

Table 2: PA 04012 Budget Allocations by Major Funding Activities*1
	Out of the total award amounts shown above, how much was allocated to: 
	Budget Year 2006
	Budget Year 2007

	Community Planning (CP)
	$
	$

	Evaluation
	$
	$

	Counseling, Testing, and Referral (CTR)
	$
	$

	Partner Service (PS)
	$
	$

	Health Education/Risk Reduction (HE/RR)
	$
	$

	Other
	$
	$

	Total Cooperative Agreement Amount*2
	$
	$


*1 See glossary for definitions
*2 Totals in Table 2 should match the Cooperative Agreement amounts 
 Please identify what costs are included in the “Other” category in Table 2 below:
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Table 3 collects information on your best estimate of how funds under PA 04012 were allocated for Health Education/Risk Reduction (HE/RR) by race/ethnicity and exposure/transmission risk, respectively.  If no funds were allocated, put “0” in the box.  Use the “Other” row when you cannot provide a good estimate by race/ethnicity or exposure/transmission risk or if your funds were not targeted by race/ethnicity or exposure/transmission risk.  It is our expectation that most funds are targeted, so please try to estimate allocations as accurately as possible and use the “other” row only when necessary.  Agencies receiving perinatal funds should include your best estimate of funds allocated by race/ethnicity and exposure/transmission risk if there are allocations for HE/RR.

The sum of the amounts from each race/ethnicity breakdown and those from each risk breakdown should equal the amount allocated for HE/RR as noted in Table 2.  We provided a row called ‘HE/RR Total’ in the table for your quality assurance purposes.

Table 3: PA 04012 Budget Allocations for Health Education/Risk Reduction (HE/RR) by Race/Ethnicity and HIV Exposure/Transmission Risk 

	Provide Allocations for HE/RR as Targeted

by or for:
	Provide Allocations for HE/RR as Targeted by or for:



	Race/

Ethnicity                      

Budget Year 2006

Budget Year 2007

American

Indian/Alaska Native

$
$
Asian/Pacific Islander

$
$
Black (non-Hispanic)

$
$
Hispanic

$
$
White (non-Hispanic)

$
$
Other or not targeted by race/ethnicity
$
$
HE/RR Total*
$
$

	HIV Exposure or

Transmission 

Risk

Budget Year 2006

Budget Year 2007

Men Who Have

Sex with Men 

(MSM)

$
$
Injection Drug

Users (IDU)

$
$
MSM/IDU

$
$
Heterosexual

Contact

$
$
Other or not
targeted by HIV

exposure /
transmission risk
$
$
HE/RR Total*
$
$
*These totals should match HE/RR totals in Table 2. 




*These totals should match HE/RR totals in Table 2. 
If your agency cannot provide a best estimate of how funds under PA 04012 were allocated by race/ethnicity or exposure/transmission risk for HE/RR activities for FY 2006 and FY 2007, please provide an explanation below:
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Table 4 collects information on your best estimate of how funds under PA 04012 were allocated for Partner Services (PS) by race/ethnicity and exposure/transmission risk, respectively. If no funds were allocated, put “0” in the box.  Use the “Other” row when you cannot provide a good estimate by race/ethnicity or exposure/transmission risk or if your funds were not targeted by race/ethnicity or exposure/transmission risk.  It is our expectation that most funds are targeted, so please try to estimate allocations as accurately as possible and use the “other” row only when necessary. Agencies receiving perinatal funds should include your best estimate of funds allocated by race/ethnicity and exposure/transmission risk if there are allocations for PS.

The sum of the amounts from each race/ethnicity breakdown as well as those from each risk breakdown should equal the amount allocated for PS as noted in Table 2.  We provided a row called ‘PS Total’ in the table for your quality assurance purposes.

Table 4: PA 04012 Budget Allocations for Partner Services (PS) by Race/Ethnicity and HIV Exposure/Transmission Risk 

	Provide Allocations for PS as Targeted by or for:
	Provide Allocations for PS as Targeted by or for:



	Race/

Ethnicity                      

Budget Year 2006

Budget Year 2007

American

Indian/Alaska Native

$
$
Asian/Pacific Islander

$
$
Black (non-Hispanic)

$
$
Hispanic

$
$
White (non-Hispanic)

$
$
Other or not targeted by race/ethnicity
$
$
PS Total*
$
$

	HIV Exposure or

Transmission 

Risk

Budget Year 2006

Budget Year 2007

Men Who Have

Sex with Men 

(MSM)

$
$
Injection Drug

Users (IDU)

$
$
MSM/IDU

$
$
Heterosexual

Contact

$
$
Other or not
targeted by HIV

exposure/
transmission risk
$
$
PS Total*
$
$
*These totals should match PS row in Table 2. 




*These totals should match PS row in Table 2. 
If your agency cannot provide a best estimate of how funds under PA 04012 were allocated by race/ethnicity or exposure/transmission risk for Partner Services (PS) activities for FY 2006 and FY 2007, please provide an explanation below:
 SEQ CHAPTER \h \r 1Cooperative Agreement PA 04012 Budget Allocation Tables

Budget Years 2006 and 2007
Glossary
Budget year under Tables of Allocation is defined as the calendar year from January to December.  For example, Budget year 2006 refers to January to December 2006.

The amount of PA 04012 cooperative agreement funding that DHAP awarded in any budget year represents the total base award, any perinatal funds you may have received, and direct assistance funds that may have been  provided.

The allocated amount under Prevention with HIV-infected Persons includes the costs associated with any program or activity designed to reduce transmission of HIV from an HIV-infected (or HIV positive) person to their HIV negative partners.  This may include interventions delivered during the care of HIV-infected persons and behavioral interventions delivered in other settings such as Healthy Relationships, Partnerships for Health, Together Learning Choices, and Comprehensive Risk Counseling and Services for Persons Living with HIV (CRCS).

The allocated amount under Community Planning represents the costs associated with conducting the planning process (e.g., leadership, coordination, staff support, travel, meeting costs, reproductions/photocopying, and reimbursed costs).  The amount should also include any costs associated with conducting planning tasks, such as developing an epidemiologic profile, conducting needs assessments, setting priorities, developing a comprehensive prevention plan, and enhancing membership recruitment.  These activities may be conducted by agency staff or community planning group members, or these activities may be contracted to an outside source.
The allocated amount under Evaluation represents the costs associated with conducting evaluation of prevention programs and community planning.  These efforts may include evaluation activities conducted by agency staff or contracted to an outside provider. The allocated amount should include routine quality assurance and program monitoring costs, costs for conducting special studies, and costs for staffing and administering evaluation projects, materials, and data collection and processing costs.  

The allocated amount under Counseling, Testing, and Referral (CTR) includes the costs associated with conducting HIV counseling, testing (including laboratory services), and referral activities.  All costs for health department staff and materials, including direct assistance involved in CTR, as well as allocations for prevention partners (contractors) will be included here.  For example, costs for program administration, staffing, training, quality control, laboratory costs, and materials should be included in this allocated amount.  Agencies receiving perinatal funds should include the amount of funds for CTR if there are allocations for CTR.

The allocated amount under Partner Services (PS) includes the costs associated with conducting HIV partner services.  All costs for agency staff and materials, including direct assistance involved in PS, as well as allocations for prevention partners (e.g., contractors) should be included here.  For example, costs for program administration, staffing, training, quality control, laboratory costs, and materials should be included in this allocated amount.  Agencies receiving perinatal funds should include the amount of funds for PS if there are allocations for PS.

The allocated amount under Health Education/Risk Reduction (HE/RR) includes the costs associated with carrying out HE/RR prevention interventions (for HIV-positive or HIV-negative persons) including individual-level interventions, group-level interventions, outreach, DEBIs, Comprehensive Risk Counseling and Services (CRCS), and other interventions such as community-level interventions.  This amount does not include the costs associated with carrying out health communications and public information activities.  All costs for agency staff and materials including direct assistance involved in HE/RR, as well as allocations for prevention partners (e.g., contractors), will be included here. For example, the costs for program administration, staffing, training, quality control, materials, incentives, equipment, collaboration, and coordination should be included in this amount.  Agencies receiving perinatal funds should include the amount of funds for HE/RR if there are allocations for HE/RR.
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